IIpaBuia no1630BaHus OHOIMOTEKO
MyHHIHNAJILHOr0 GI0KeTHOro 001meospa3oBaTeIbHOT0 YIPEKICHN
«IlIxoan1 Ne 52 uvenn ®@.®. Cenuna» ropoxckoro okpyra Camapa

1. Obuue nonoxcenun

1.1. ITpaBuia monb30BaHusT GHOTHOTEKOH pa3paboTaHbl B COOTBETCTBUH C benepaTbHBIMU
3aKxoHAaMH 0T 29 fexabps 1994 r. Ne 78-®3 «O 6ulIHOTEUHOM Ieney, oT 29 nexadps 2012 .

Ne 273-®3 «O6 o6pazopanuum B Poccuiickoit @enepanuu», [Iprukasom MuHHCTEpCTBA KYIBTYPBL
P® ot 2 mexabpst 1998 r. Ne 590 «O6 yreeprxaerns MHCTpyKIuH 06 y4eTe OHOIHOTEIHOrO
domna, IIpukasom Munucrepcrsa obpasosanus PO ot 24 asrycra 2000 r. Ne 2488 «O6 yuere
6ubmoTeuroro GoHma Gu6IMOTEK 0OPa30BATEIBHBIX YIPEKACHHUN), [TncEMOM MuHnucTepcTBa
o61mero 1 npodeccroranbHOro 06pazosanus PO or 14 suBaps 1998 r. Ne 06—51-2un/27-06 «O
HAIIPaBICHHH IPEMEPHOTO MOJIOXKEHHS 0 GHOMHOTEKe 0011e00pa3oBaTenbHOTO YIPEKACHUS 1
PEKOMEHJAIHH TI0 COCTABJIEHHIO MPUMEPHBIX [IPABHII IOJIB30BAHMUS 6uOIMOTEKOR
00111€00pa30BaTENHHOIO YUPEKIACHUIY.

1.2. Hacrostmue ITpaByna QUKCHPYIOT B3aHMOOTHOIIEHHS MOJIE30BATENCH C OuOIMOTEKON U
OIIPENENISIOT OOLIH ITOPSIOK OpraHu3auK 00CIyKUBAHNS PA3 I IHEIX KaTeropuit u rpymn
Tob30BaTenei, Mook JocTyna K hoHIaM OHOIHOTEKH, IPaBa, 00S3aHHOCTH 1
OTBETCTBEHHOCTh OUONHOTEKH U €€ ONB30BaTeNel.

2. ITonv3oeamenu 6ubIUOMEKU

2.1. [lons3oBareasaMu OUOIHOTEKH SBISIOTCS:

2.1.1. ysammecs MBOY «IlIxomns1 Ne 52» 1.0. Camapa, 0CBaHBarOIAe OCHOBHBIC
06111e06pa30BaTENbHBIE IPOrPAMMBI JOIIKOIBHOT0, HAYaIbHOT0, OCHOBHOTO ¥ CPSIHETO ofbmero
06pa30BaHHS B COOTBETCTBHH C (heepalbHEIMU TOCYJapCTBEHHBIME 00pa30BaTEIbHBIMH
cragnapramu (nanee — @PI'OC);

2.1.2. yuammecsi, OCBAHBAFOTIHE yIeOHBIE IPSAMETHL, KYPCHI, UCIAILIMHEL (MOJIYIIH) 32
npenenamu OI'OC;

2.1.3. 3aKOHHEIE IPEACTABATETH 00YJaIOIMXCA IIKOIIBI
2.1.4. pa6otauky MBOY «IIIxossr Ne 52» r.0. Camapa

2.1.5. cTopoHHHE QU3NUECKUE JIALIA.

3. IIpasa, 06a3aHHOCMU U OMEEMCMEEHHOCb NO/b306aMmeNel Oubauomexu

3.1. Tlonb30BaTENMM HMEFOT MPaBo GECILIATHO HONB30BATHCA CIEAYIOMNME BUIaMH
6uOIOTEYHO-HH(DOPMAITMOHHBIX ¥ CEPBUCHBIX YCIIYT:

¢ [I0JTyYaTh TIONHYIO HHGOPMAIHIO O cocTaBe GoHAa GUOTHOTEKH U HATMIHY B HEM KOHKPETHBIX
JOKYMEHTOB Y€PE3 CHCTEMY KaTaJoroB U 6HOMmorpaguIeckiX KapTOTeK | IPYTHe hopMBI
6uOIMOTEYHOTO HHHOPMUPOBAHHUS,

* [IOJTy4aTh CIPaBOYHO-OGHGIMOrpadrdecKoe u HHPOPMANKOHHOE 00CITyKHBAHUE, KaK
TpaMIHOHHBIMA METOJAMH, TaK M METOJIaMH TEICKOMMYHHKAIMOHHOTO I0CTYIIa;



* TI0JTy9aTh KOHCYIBTAIIMOHHYIO IIOMOIIb B IIOMCKE U BEIOOPE IPOU3BEACHUHN [TEYATH M APYTHX
JIOKYMEHTOB;

¢ II0JIy49aTh U3 (bOHI[a OHOIHOTEKH T4 BpEMCHHOTO IIOJIB30BAHUA HA a0OHEMEHTE U B
YUTAJIBHOM 3aJIC H3JaHHI,

* IIPOJUIEBATE CPOK II0JIL30BaHMS JINTEPATYPOIl B yCTAHOBICHHOM IIOPSIKE;

* TI0JTy9aTh OHOIHOTEYHO-OubMIorpadnIeckue 1 HHHOPMAIMOHHEIE 3HAHNS, HABLIKK A YMEHHS
CaMOCTOSATEIBHOIO IOIE30BaHMs OUOINOTEKOM, KHUTOM, HH)OPMAIIHE;

* OJIy4aTh Ka4e€CTBEHHOE, OIIEPATUBHOE U KOM(MOPTHOE 0OCITyKHBAHUE;
* IPHHAMATh Y9acTHE B MEPONPUATHUSIX, IPOBOAUMBIX OHOIHOTEKOM;
* TpeOOBaTh COOMIOAECHNS KOHDUICHITHAILHOCTH JaHHBIX O HEM;

* 00xaJoBaTh NEUCTBAS pabOTHUKOB OHOIHOTEKH, YINEMIISIOIIMX MX [PaBa, y TUPEKTOpa
ITIIKOJIBL.

3.2. Ilonp3oBaTeny OUOIMOTEKH OOS3aHEI;
* cobmonars Hacrosue [IpaBuna;

* OepexKHO OTHOCUTBCS K QoHIaM OHOTHOTEKH (He AeNaTh B HUX MOMETOK, HOJepKHBAHHI, He
BBIPBIBATh, HE 3arM0aTh CTPAHUII U T.J.), €¢ HMYIIECTBY H 000PYI0BAHHUIO;

* BO3BpaIarh B OMOIMOTEKY KHHTH U APYTHE JOKYMEHTHI B CTPOTO YCTAHOBJIEHHEIE CPOKH;

* HE BEIHOCUTDH KHHUTH U JPYI'HE JOKYMEHTHI U3 IOMEICHUS OUOIMOTEKH, €CIIH OHH HE 3aIIHCAHBI
B YATATEIHCKOM (HOPMYJIAIpE;

* OJIb30BATHCS EHHBIMA ¥ €IMHCTBEHHBIMH SK3E€MILIAPaMH KHHT, CIPaBOYHBIMHA H3IaHUAMH,
KHUTaMH, TTOJYYCHHEIMH 110 MEXOHOINOTEIHOMY a00HEMEHTY, TOILKO B TOMEILCHIH
OmOIHNOTEKY;

* IPY IOIy4CHUH IIeYaTHBIX U3/IaHUH U APYIHX JOKYMEHTOB U3 OHOIMoTeuHoro Gouaa
TINATETBHO IPOCMOTPETh UX B OUOIHOTEKE U B Cllydae OOHAPYKEHHUs KAKUX-THO0 JeheKTOB
co00IIUTE 06 3TOM PaGOTHHKY GHOTHOTEKH, KOTODBI C/IeNIaeT Ha HAUX COOTBETCTBYIONIYIO
MIOMETKY, B IIPOTHBHOM CIIy4ae OTBETCTBEHHOCTH 3a II0PYY KHHT HECET IOJIb30BATEIb,
[I0JIB30BABIIHMICS U3AaHUEM TIOCIICTHIM;

* CZIaBaTh €XErOHO B CPOK 110 1 MIOHS B OMOIMOTEKY BCIO JTUTEPATYPY, B3ATYIO B HCTEKIIEM
y4e6HOM rofy. MckimodeHre COCTABISIOT JOKYMEHTHI, HEOOXOIUMBIE TOIB30BATENIO JUTS
IPOXO’KICHUS UTOTOBOM aTTECTAIlMY WK I pa3paboTKU 00pa3oBaTebHBIX IIPOrpaMM,
y4€OHO- M JaKTHIECKOTO ¥ HHOTO MaTepHalia B paMKax pPealn3yeMbIX 06pa30BaTeIbHBIX
IIPOrpaMM H IIJIAHOB pabOTHI;

* PaCIHCHIBATHCS B YHTATENHECKOM QOPMYIIIpe 3a KKI0E MOIYIEHHOE B OUOIHOTEKE H3TaHUE
(kpome ygammxcs 1-X KIaccoB);

* HE HapyIIaTh IOPSIOK PACCTAHOBKH JIATEPATYPHI B HOHIE OTKPHITOrO JOCTYIIA;
* HE BEIHMMATh KapTO4YeK U3 KaTalOroB U KapTOTEK;

* ©XKETOJIHO B Haydajle y4eOHOro rojaa npoxém/m, [IEPEPETUCTPAIHIO;

* cobmonaTh B OUOIMOTEKE THIIUHY U MOPAIOK;

* HE BHOCHTB OOJIbIINE IOPTQETH U CYMKH B IIOMEINEHAE OUOTHOTEKH;



* He BXOJIUTH B OHOIHOTEKY B BEPXHEN OJIe e U TOJIOBHBIX yOOpax, He MOJIb30BaThCA
MOOHUIJILHEIMH Tene(hOHAMH.

3.3. Top30BaTeNny GUOTHOTEKH IIPK BEIOBITHH W3 IKOJIBI 00S3aHEI BEPHYTH B OUOIHOTEKY
YHCIAIAECS 33 HAMU W3aHUs ¥ JPyTHe JOKYMEHTEL.

3.4. IIpu yrpare ¥ HEYMBIIUICHHOM IIOpYe U3JaHUA U JPYTUX MaTEpPHAIIOB U3 ¢boHma
OUOJIHOTEKH TI0IH30BATENM 00SI3aHbI 3aMEHUTD X TAKUMH K€ HIIH U3JaHUAMHY, IPU3HAHHBIMH
paboTHEKaMK GHOIMOTEKH PABHOICHHBIMHE. PBIHOYHAs CTOMMOCTD YTPAYEHHBIX, HCIIOPICHHBIX
IIPOM3BECHNH MeYaTH OIpeenieTcs paboTHIKaMy OUOINOTEKN HA MOMEHT BO3MEIICHNS
IPUYUHEHHOTO yIepoa.

3.5. [Ipu HapyIIEHUH CPOKOB MOJIB30BAHNAS KHETAMH U IPYTHMH TOKYMEHTaMu 6e3
YBaXKUTETBHBIX TPUYHH [0I530BATEIH JHIIAI0TCA IPaBa TOTb30BAHIS GHOTHOTEKOH.

3.6. TToap30BaTeny OUOIMOTEKH, HAapyIIUBIIKE HacTosmuye IIpaBuia i MpUINHUBIINE
GubIHOTEKE YIIepO, KOMIIEHCHPYIOT €0 B pa3Mepe, yCTaHOBIEHHOM HacTosmMy [Ipapmiam,
a Tak)Ke HecyT MHYIO OTBETCTBEHHOCTH B CIIy4asX, IIPeJyCMOTPEHHBIX ICHCTBYIOMIIM
3aKOHOATEIBCTBOM.

4. Ipasa, 06A3AHHOCMU U OMEEMCIMEEHHOCHb PAOOMHUKO6 OUOIUOMEKU
4.1. PaboTHHKY OUOIMOTEKY HMEIOT IIPABO:

* OTIPEIENATH YCIOBHS U IOPSIOK HCIIOIB30BaHMs (QOHIOB;

* YCTaHABIMBATH CPOKH HOJIb30BAHMS IMTEPATYPOM U APYTUMH JOKYMEHTAMH,
* PaCIIpeNeNATh y4eOHO-METOAHIECKYIO INTEPATy Py MEXY KIaccamu;

* He IIPOAJICBaTh CPOK MOJIb30BaAHUS PAHCC B3ATBIMUA Ha KOpOTKI/Iﬁ CpOK JOKYMEHTaMHu, €CJIM Ha
HHUX CCTh HCYI[OBI[CTBOPCHHHﬁ CIIpOC CO CTOPOHBI APYIHX HOJ'IL?;OB&TGHCIZ;

« KOHTPOJTMPOBATH PabOTy MOB30BATENEH C HIEKTPOHHBIMY PECYPCAMHE B LEIIIX COOMONCHIA
3akoHOHaTenbcTBa PO 00 aBTOPCKUX IMpaBax ¥ UCKIIOYEHHS HECAaHKIIMOHUPOBAHHOTO
HCIIONB30BaHus pecypcoB MHTEpHET;

4.2. PaboTHUKH 0MOJIHOTEKH 00sI3aHBI:

¢ 06ECIICUnTh JOCTYII MOJIB30BaTEIeH K OMOMMOTeYHbIM (QOHIAM | BbIIady BO BPEMEHHOE
[10JTb30BaHHE JTUTEPATYPHI U HHEIX MATEPHAIOB B COOTBETCTBHHY C HacTOsIMMY [IpaBriamu;

¢ 0BECIIEUNTD OIIEPATHBHOE ¥ KA4eCTBEHHOE OOCITYKMBAHHUE YUTATEIICH C yIETOM UX 3aIPOCOB U
TOTPeOHOCTEH,

* CBOEBPEMEHHO HHPOPMHUPOBATH IIOTH30BATENIEH BCEX KAaTErOPUH O BCEX BUIAX PECYPCOB U
YCIIyT, IIPEIOCTaBIIAEMbIX OHOIMOTEKOM;

* B CJIydae OTCYTCTBHUS HEOOXOMMMBIX II0JIB30BATESIM H3aHHH 3allPaIlMBATh UX 110
MeXOUOTHOTEYHOMY a00HEMEHTY U3 IPYTuX OHOMMOTeK;

* IIPEIOCTABIIATH B IIOJI30BAHME KATAIOTH, KAPTOTEKH, OCYIIECTBIIATE NPYrHe dbopmbI
6r0IMOTEYHOT0 HHPOPMUPOBAHHS,

« U3y9aTh IOTPEOGHOCTH MONIB30BATENeH B 00pa30BaTENbHON HH(OPMAITIH;

« hopMupoOBaTh GOH/ JOKYMEHTOB B COOTBETCTBHH € IIOTPEOHOCTAMH o0pazoBaTenbHOM
NeSTeILHOCTH IIKOJIBI M 00€CTIeUrBAaTh €70 COXPAHHOCTE;



* BECTU KOHCYJIBTAI[OHHYIO paboTy, OKa3bIBaTh IIOMOIIb B IIOUCKE U BEIOOpE HEOOXOIMMEBIX
W3JaHUH;

* IPOBOJIUTH 3aHATHUS 1O OCHOBaM OubIMOTeYHO-0ubIHOrpadMIeCKUX ¥ HHPOPMAIIMOHHbIX
3HaHM; '

« BECTH YCTHYIO ¥ HAITISIHYIO MaccOBO-MH(DOPMAIMOHHYIO PabOTy; OPraHA30BLIBATH BEICTABKH
NuTepaTyphl, Gubarorpadudeckue 0630psl, THA HHGOPMALHH, TUTEPATYPHBIC BEUCPa, UIPEI,
IPa3IHAKA U IPYTHAE MEPOIIPHUSTHS;

* COBCPIICHCTBOBATD pa60Ty C IIOJIL30BaTC/ISIMU IIYTEM BHEAPCHUSA I/IH(bOpMaIII/IOHHO-
KOMMYHHKaITUOHHBIX TEXHOJIOTH;

¢ CHCTEMATHYECKH CIIEIUTD 32 CBOEBPEMEHHBIM BO3BpallleHHeM B OMOIMOTEKY BBIIAHHBIX
TIPOU3BEICHUH [I€YaTH;

° IIPOBOJIUTE B HAYAJIC Y‘{GGHOFO rojia €XXeroJHyIo IepeperucTpauo HOJIB3OBaTCJIeI‘/JI;

« 0B6ECIIEYNTH COXPAHHOCT U PAIlMOHATBHOE HCIIONb30BaHHAe OMOTMOTEYHBIX (HOHIOB, CO3MATh
HEeOoOXOAUMEIE YCIIOBHS AT KX XPAHEHHUS,

* IPOBOIUTH MENIKAH PEMOHT M CBOEBPEMEHHBIH [IEPEMNIET KHUT, IPUBJICKAs K aT0i pabote
OUOMUOTEUHBIA aKTHB;

« crioco6CTBOBATH YOPMUPOBAHKIO OUOIHOTEKH KaK HH(QOPMAIMOHHOTO PECYPCHOTO IIEHTPA;
* CO3/[aBATH ¥ TTOIEPKUBATh KOM(OPTHBIE YCIOBHS UL pabOTHI IIOJIB30BATENCH;
¢ 0GECIIeUNTh PEXUM PaGOTHI B COOTBETCTBHH C PEKHUMOM PabOThI IIKOTIBL.

4.3. PaGOTHAKYA GUOTHOTEKHE HECYT OTBETCTBEHHOCTD 3a HApyIIEHHs TPeOOBaHUM HACTOAIINX
IIpaBuI B COOTBETCTBHHE C ASHCTBYIOIMM 3aKOHOAATEIECTBOM, YCTABOM M MHBIMU JIOKAIbHEIMH
HOPMATHBHBIMY aKTaMH IIKOJIBL. .

5. Ilopadok nonv308anuA OUOIUOMEKOU

5.1. 3amuck mombp3oBarTesell B Ou6IMOTEKy IPOBOAUTCS HA a0OHEMEHTE!

5.1.1. yuamuxcs 0 CIHCKY Klacca B MHAUBHUYalIbHOM IIOPAJIKE;

5.1.2. paBOTHHUKOB Ha OCHOBAaHHH INTATHOTO PACIMCAHUS B MHIMBUIYIbHOM IOPSIKE;

5.2. Ha KasKIOro TI0/Ib30BaTelIs 3al0IHACTCS YATATENBCKAN GOPMYIAP YCTAHOBIECHHOTO
00pasiia Kak JOKyMEHT, JaroIHui IpaBo M0JIb30BAThCA OUOIMOTEKOM.

5.3. TIpu 3anmcyH IUTATeN 00SI3aHEl O3HAKOMHTHCS C IPAaBUIAMHM MOJIb30BAHIS OuOIMOTEKOH 1
IOATBEPIUTH 00A3aTEILCTBO 00 MX BBINOJHEHAN CBOCH IIONHCEHIO Ha TATATEIECKOM
Gopmyispe (3a ydammxcs 1-X KI1accoB 3aKOHHBIE [IPECTaBUTEIIN).

5.4, UpTaTebCKui ¥ KHEKHBL (OPMYISpHI SBISIOTCS JOKYMEHTAMH, YIOCTOBEPSIOMUME (BaKT
¥ JaTy BBLAAYHM [0JI30BaTENI0 OMOMMOTEKH eYaTHBIX U APYTHX HCTOYHAKOB uHGOPMAIIHY U UX
BO3BpaIleHUs B OHOIHOTEKY.

5.5. O6MeH POK3BEICHNH TTe9aTH IPOM3BOIUTCA 110 TpaduKy paboTEI, YTBEPKIACHHOMY
JUPEKTOPOM IIKOJIEL.



6. ITopaook nonv306anua aboOHeMeHmMOM

6.1. CpoK HOJIB30BaHKs JIATEPATYPOR M KOIMYECTBO BBIIABAEMBIX H3/aHAN Ha aGOHEMEHTE
onpenensercs quhdepeHIIPOBaHHO OHOINOTEKAPEM.

6.2. Cpox moJis30BaHsI MOXET OBITh IIPOJUICH, €CIM HA H3/IaHUe HET CIpoca CO CTOPOHBI APYTHX
noap3oBareneil. He momasexar BeIlaue Ha JOM peIKHe, IICHHBIE U CIIPABOYHEIC H3TaHUS,
NUTEpaTypa, MoIydeHHas 0 MeXOHOIMOTEYHOMY aDOHEMEHTY.

6.3. UnTarenu (3a HCKITFOYECHHEM YJaIuxcs 1-X KJIaCCOB) PACIUCHIBAIOTCS B YATATEITHCKOM
GopMyIIpe 3a KaXKIBIH 9K3EMILILIP U3IaHUM; BO3BpAIEHHE U3JaHus GUKCHPYETCs IIOAINCHI0
oubmuoTexaps.

7. IlopAa0oK nonb306aHUA YUMAIbHBIM 3A/10M

7.1. HHTepaTypa, IIpeaHa3Ha4YCHHasA IJI UCIIOJIb30BAHUS B YU TAJIBHOM 3aJI€, HA IOM HE
BBIIACTCA.

1. SHHI/IKHOHG,I[I/II/I, CIIpaBOYHBIC U3IAHUA, PCAKUEC U [[CHHBIC KHUTH, U3JaHMs, II0TYICHHBIC 110
M€>K6I/I6J'II/IOTC‘-IHOMY a60HeM€HTy, BBIOAKOTCA TOJIBKO B YATAJIBHOM 3aJIC.

7.3. Yncso npousBeIeHHIA TIEYaTH U APYTHX JOKYMEHTOB, BBIIABAEMBIX B UHTAILHOM 3aJIe, KaK
MIPaBHUJIO, HE OTPAHUYNBACTCS.



